
 

City of West Branch 
1 21 North Four th  St  • West Branch Michigan 4866 I 

(989) 345 -0500 • fax (989)345-4390 • e-mail:  cityhall@westbranch .com 
 

 

            Appeal of Decision Regarding Request for Administrative Adjustment To Water/Sewer Bill 
 

Name and contact information of individual requesting the administrative adjustment: 

 
 

 
 

 

Name and property address for individual/entity responsible for water/sewer bill in question: 

 
 

 
 

 

Relationship/interest of party requesting the adjustment (example: property owner, tenant, office manager, 

etc.): 
 

 

Reason for Administrative Adjustment Appeal: 

 

D Water portion of the bill only D Sewer portion of the bill only D Both the water & sewer portions 

what period are you requesting an administrative adjustment of your bill be applied to: 

 

 
 

Reason Administrative Adjustment was denied  
 

 
 

 
 

 
 

 

 

 Has the responsible party taken corrective action as requested in the administrative denial? 

 

 

________________________________________________________________________________________ 

 

______________________________________________________________________________________ 

_________________________________________________________________________________________ 

 

 

 
 

Signature of individual requesting 

administrative adjustment 

 

Date 



 

 

Please use the following page (attach additional pages if needed) to explain in as much detail as possible 

any information that you believe would assist administrators attempting to determine whether an 

administrative adjustment is warranted in this instance. Also, please note that due to the fact that 

administrative adjustment requests are investigated by the administration and the DPW, responses to 

requests typically take about 14-21 business days, depending upon the complexity of the issues raised in 

the request. However, all bills disputed via a request for administrative adjustment are held in 

abeyance, meaning that they are not due and owing during this period of administrative review, nor are 

penalties or interest accumulated during this time. Once a determination regarding a request for 

administrative adjustment is made, the requestor will be notified in writing as to the final decision, at 

which time the amount determined to be due and owing will be due at that time. 

 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

 
 

 


